
CHANGES OF USE FOR EXISTING
AND VACANT STRUCTURES

APPLICATION

In accordance with Section 24-168 of the City Code

PROJECT NAME

Location

Parcel Number Lot Subdivision

OWNER

Name Telephone

Address

APPLICANT  (if other than owner)

Name Telephone

Address

PROPOSED USE INFORMATION

1. Lot size sq. ft.

2. Net building area sq. ft.

Commercial sq. ft.

Office sq. ft.

Storage sq. ft.

Other sq. ft.

Total sq. ft.

3. Number of parking spaces provided

4. Number of parking spaces required

5. Number of employees per shift

6. Proposed improvements (please explain)

Land

Building

5. Most recent use of property

continued on reverse side

Application No.

Zone

Date Filed

Fee Received

Agenda Date

Approval

Conditions
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P&CA
City of Gaithersburg•31 South Summit Avenue•Gaithersburg, Maryland 20877•Telephone: (301) 258-6330•Fax: (301) 258-6336

PLANNING AND CODE ADMINISTRATION



FEES AND SUBMISSION REQUIREMENTS

1. Fee in the amount of $126.00 if building area is under 2,500 sq. ft.
If building area is more than 2,500 sq. ft., the application is subject to regular site development fees.

2. Building location survey.
3. Site plan at scale 1”=30’ or 50’
4. State Highway Administration notification, if property is adjacent to a State Highway.
4. Names and addresses of persons wishing to be notified of review date:

Name Address

Applicants Signature Date

What to do about this part?

Site plan requirements checklist

q 1. North arrow and scale on all plan sheets

q 2. Key map showing location of property

q 3. Name and address of property

q 4. Name and address of owner, phone numbers of developer, architect and engineer

q 5. Location, dimension and height of building(s), driveways, play areas, sidewalks, right-of-way, fences

q 6. Label adjacent subdivision/property owners, include existing zoning, site status and footprint of all building(s), access and

parking

q 7. Existing/proposed topography @ 2’0”/spot elevations to point drainage flow

q 8. Locate existing woodlands, streams and other natural features

q 9. Summary of acreage, unit count (if applicable), green spaces, parking, coverage - in chart form on plan

q 10. Proposed circulation system

q 11. Building elevation with materials stipulated

q 12. Parking/signing (12x20’) fro handicapped

q 13. Location/dimensions: off-street parking, loading areas, pedestrian walks, refuse provisions and its screening

q 14. Landscape plan showing location, size, type and quantity of plantings

q 15. Existing utility lines

q 16. Specs for proposed sign(s) and location(s)

q 17. Provisions for on/off site drainage (if applicable)

q 18. House/building location plat

q 19. If on State Highway, access permit required (contact SHA)
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